
Important uses of the 
Portal and HU  

student life website 



https://www.huntington.edu/student-life 
for information about any portion  of the contents of this website, please contact  

Margaret Pasko at mpasko@huntington.edu  
or call 260-359-4026. 





Portal Logon Info 

 

Access the HU campus 

portal at 

https://my.huntington.edu  

https://my.huntington.edu/
https://my.huntington.edu/


How to get logged on to 
Portal 

 You may have previously received information on temporary access to the HU portal using your ID 

number.  Since you have been accepted and have paid your deposit, you have now been added to the 

system with a permanent network ID.  Your temporary ID and password will no longer work.  The 

following information is provided for your new access. 

 The portal options on the student tab are not available until you register for classes.  Once you 

register logon to the portal and go to the student tab.  Your HU e-mail account should now be 

active.  You can access your HU e-mail account by going to the web site 

https://mymail.huntington.edu.  Your network/e-mail username is «WP_USER_NAME».  Your 

network/e-mail password is the last five (5) digits of  your social security number (if  you do not have a 

social security number, contact Technology Services at 260-359-4211 for instructions).  You should 

change your password to something that you can remember but is not easily guessed by other 

people.  You can change your password after you log into your HU e-mail account by selecting 

OPTIONS from the Office Outlook Web Access bar at the top of  the page.  After selecting this, choose the 

CHANGE PASSWORD function.  Your HU email address is 

«WP_USER_NAME»@huntington.edu.   

 You can now access the HU campus portal at https://my.huntington.edu, and logon using your 

username («WP_USER_NAME») and your network/e-mail password.  Once logged in, go to the 

STUDENT tab. 

 

https://mymail.huntington.edu/
https://my.huntington.edu/


You logon 
 to the 
portal  
(Use your date of 
birth in this 
format 
dd/mm/yyyy 
(ex. 01/01/2014). 
If that does not 
work, use 99999 
for the password. 

 

Then select Students Tab 

https://mymail.huntington.edu 
For information on user name and password contact tech services rbrocher@huntington.edu 

or call 260-359-4001  

https://mymail.huntington.edu/
https://mymail.huntington.edu/
mailto:rbrocher@huntington.edu


Medical Information 

To find medical care information go to the Health Information website: 
https://www.huntington.edu/student-resources/health-information/ 
Medical clinics and emergency after-hour services are referenced on this 
webpage. 

https://www.huntington.edu/student-resources/health-information/
https://www.huntington.edu/student-resources/health-information/
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All students are required to complete the online  medical history  form. 
 
Instructions for updating your student life medical history and immunization records: 
 
1. Go to https://my.huntington.edu/ics  
 
2. Login to the portal with your username and password. 
 
3. Click on the STUDENTS tab.  
 
4. Select PERSONAL INFORMATION on the left-hand menu bar. 
 
5. Select MEDICAL INFORMATION on the left-hand menu bar. 
 
6. Click on HEALTH FORM link. 

https://my.huntington.edu/ics
https://my.huntington.edu/ics




When selecting the type of immunization click the arrows next to 
“Select One” and choose which immunization applies 



When selecting the date of the immunization click the small box to the right of the 
empty date line and a calendar will pop up. Select the most current immunization 

date that applies. 





The last page in the Medical Health Forms section 
has a series of questions that you need to answer.  

Once you have come to end of the questions 
please remember to “submit”. 



 Insurance information 
 https://www.gallagherstudent.com/students/student-home.php?idField=1115  

https://www.gallagherstudent.com/students/student-home.php?idField=1115
https://www.gallagherstudent.com/students/student-home.php?idField=1115
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 Parkview First Care Walk-in Clinic (2708 Guilford Street 
just a few blocks from campus (260) 355-3900) 

 Family Practice is located in the hospital  just a few blocks from campus 
(260) 356-5424. 

 Several Doctors are in the area so check the phone directory. 

 Take your insurance card with you. 

 If you need a doctor when the clinic is closed you can go to the Parkview 
Hospital ER or Redi-Med. 

Health/Doctor 
Information 



 
 

PERSONAL PERMISSIONS 

When calling in to talk to HU personnel about your student, please 
remember that unless your student has to authorize each person they 
approve to have it.  Your student must log on to the portal and select 
Student Permissions.  Your name will appear and they select what 
information they approve  for each person listed.  We check on the 
portal for these permissions and you may be instructed to have your 
student log on and give you permission before discussing their 
account. 



PERSONAL PERMISSIONS 

The roommate information is sent to the students HU email account.   



Sign up and/or change  
meal plan 



All new incoming resident students are placed on meal plan A.  All returning students are placed on A 
plan at the beginning of fall semester. You have to choose your plan each semester.  For spring 
semester you will automatically be placed on the same meal plan as the fall. 
 
To change to another option  log on to the portal page.  Chose personal information and then meal plan 
changes. 
 
There are restrictions on meal plans according to classification, dorm assignments or majors.  
 
The site will be active until the 1st Thursday of the 1st week of classes until midnight.  After August 28th 
for fall and January 30th for spring semester no changes will be accepted. 
  
Commuters,  are not on any meal plan; however, they can chose any options A-E1 by emailing 
mpasko@huntington.edu with their choice.  Sodexo has meal plans designed especially for commuter 
and are purchased in their office in the dining commons. 

 
To see the meal plan options available go to https://www.huntington.edu/dining/meal-plans. 
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Choose Meal Plan Changes. 

On the portal student tab: 
personal information  link 

You can also check 
on the amount of 
meals and flex money 
you have on your 
account.  



Vehicle Registration 



 
1. Logon to the portal 

 
 
 
 
 
 
 
 
 
2.  Choose student tab 
 
3.  Select personal      
     information  link 
 
4. Next choose vehicle  
    information  

 



This screen should appear when you choose the vehicle 
registration  link.  You will pick up your decal in the 
student life office located in the upper level of the HUB.   
 
Decals go in the rear window driver’s side lower left. 
 
The $25 decal charge is per semester not per vehicle.  You 
may have as many decals as you need for your cars. If 
you do not have a car remember to waive the $25 per 
semester fee. 

Included on this page are helpful 
link such as: Vehicle Registration 
Instructions, Parking  Fee Waiver  
(for those who do not have cars on 
campus), Campus Parking maps, 
etc.  Also, if you need to appeal a 
parking ticket it is on this site. 



Look at your 
Bill 

-It’s always good to stay on 
top of your bill’s while at 

school. 

-When paying on your bill 
you usually go to the 

Business office no matter who 
the bill is from. Example: 

have a textbook bill, fines for 
not returning library 

materials, parking fines, etc. 
go pay it at the Business 

Office. 

-Check your bill often so you 
never have unexpected 
payments. You could 

mistakenly be charged for 
something you didn’t use.  



 
1. Logon to the portal 

 
 
 
 
 
2. Choose student tab 
 
3. Select financial 

records 

4. Click on “my account balances” on the right hand side. 



This screen should then appear. Please explore this page 
to familiarize yourself with the information offered, more 

than likely you’ll need it again.  



CHAPEL 
Chapel information found at 

https://www.huntington.edu/campus-ministries/ 

Spiritual Formation Participation 

 All full-time students under the age of 25 are required to receive 30 chapel credits 
each semester, 20 of which need to be (CORE) from the Community chapels on 
Tuesday and Thursday or the Friday Divine Hour service. Students can check their 
Chapel attendance on the following website: http://my.huntington.edu. The 
website is updated after each chapel. Students who fail to receive the required 20 
Community Chapel credits, plus at least 10 additional (ELECTIVE) credits any time 
during their Huntington University career will be subject to the following sanctions:  

 1st Offense: 15 hours of community service to be completed by the end of the 
second week of classes of the following semester. Any unfinished hours will be 
charged to the student’s account at a rate of $10 per hour. 

 2nd Offense: 30 hours of community service to be completed by the end of the 
fourth week of classes of the following semester. Any unfinished hours will be 
charged to the student’s account at a rate of $10 per hour. 

 3rd Offense: One semester suspension. 

 Gross violation: jump ahead a level of discipline if a student has less than 20 total 
credits 

 

http://my.huntington.edu/




ACADEMICS 

 



The Coffey Break is a daily (Monday-Friday) newsletter sent to all HU students.  Parents may 
subscribe to it by going to http://coffeybreak.huntington.edu/ choose the option 

“Subscribe to the Break”.   

http://coffeybreak.huntington.edu/
http://coffeybreak.huntington.edu/


2014/15 Important Dates 
  
Friday-Sunday – August 22-24  New Student 
Orientation  
 
Saturday-Sunday - August 23-24  Returning Students 
Move in  
 
Monday, August 25 Fall classes begin  
 
Monday, September 1  Labor Day (no classes – halls 
open)  
 
Monday-Tuesday October 13-14 Mid-Semester Break 
(no classes – halls open)  
 
Wednesday November 26 Residence Halls close @ 5:00 
PM  
 
Thursday-Friday November 27-28 Thanksgiving 
Break*  
 
Sunday November 30 Residence Halls open @ noon 
 
Monday-Thursday December 8-11 Semester 
Examinations  
 
Thursday December 11  Residence Halls close @ 5:00 
PM 
 
December 12 to January 4  Christmas Break*  

Sunday January 4  Residence Halls open @ 
noon  
 
January 5-21  January-Term  
 
January 22-25 January-Term Break  
 
Monday January 26  Spring classes begin  
 
Friday March 13  Residence Halls close @ 5:00 
PM  
 
Monday-Friday - March 16-20  Spring Recess  
 
Sunday March 22  Residence Halls open @ 
noon  
 
Friday April 3  Good Friday (no classes – halls 
open)  
 
Sunday April 5  Easter  
 
Monday April 6  Easter Break Day (no classes – 
halls open) 
 
Monday-Thursday May 11-14 Semester 
Examinations 
 
Thursday, May 14  Residence Halls close @ 5:00 
PM for summer break. Seniors may stay until 
7PM on Saturday 16th. 
 
Saturday, May 16  Graduation - Residence Halls 
close @ 7:00 PM 

https://www.huntington.edu/residence-life/more-information//  
is a link for important dates. 

http://www.huntington.edu/students/
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FOR INTERNATIONAL 
STUDENTS 

https://www.huntington.edu/international-students/ 
 

 



 

 In F-1 status, you may work on campus only  

 

 The financial aid office has a list of jobs available. 

 

 Once you have been offered a job on campus, you will need to apply for a 
Social Security card. You must be offered the job before you can apply. 

 

 This requires a letter from the department hiring you and the DSO, along 
with the Social Security form. 

 

Can I get a job? 

 



There are two forms of off campus employment CPT and OPT.  Please choose the options on the 
left hand link.  You must be a student for one full academic year before applying for either one. 



Each year you are required to verify that you understand your F1 status.   
Please log on to the portal and then chose: 

  
                                                                  1.  Students tab                                        3.  International Students 
                                                                  2.  Personnel Information                                          4.  Immigration Verification 
 

Be sure and chose submit option at the end so you are cleared.  





https://www.huntington.edu/international-students/forms/ 



 

 Form 8843 

 Even if you did not work and did not earn any income, all 
students in F-1 status will file Form 8843.  Pathfinder 
services has trained individuals to help with your taxes as a 
free service to you.  

 Taxes Filed for Income 

 If you choose to work on campus this year, you will need to 
file taxes. Contact the student life office in the HUB for 
more information. 

 

Filing Taxes 



 

 To open a bank account – you will need your passport 
and $50.   

 Several banks are within walking distance of the 
University.  Markle Bank, Wells Fargo, PNC, etc.  

 

There is more information in  your International Student Manual. 

 

 

 

 

 

 

Banking 

 



 Mail: You will receive (and can also send) mail on 
campus in the maintenance building.   Cell phones 
can be purchased at Wal-Mart or at a local cell 
phone provider’s store. 

 Computer hook-up and Login– Tech services will 
help with these questions and in getting your login 
information.  

 Tech support if on campus is x-4001, if you are off 
campus (260) 359-4001. 

There is more information in  your International Student Manual. 

 

 

Communication 



 Public transportation is not available in Huntington. Most students who 
don’t have a car ask friends to drive them or get a bike. 

 There is HAT (Huntington Area Transportation) which is run by a 
nonprofit organization.  It works like a taxi, but you need to book 24 
hours in advance (260) 356-3006. 

 You will need to find your own transportation to the airports.  The 
University does not have a drop off or pick up service. 

 Travel to Indianapolis Airport:  
 Hoosier Shuttle Service 877-392-2463  

 The cost is $39 one way (subject to change).   

 This needs to be scheduled in advance to make sure of availability.  The website 
for more information on this service is 
http://www.hoosiershuttle.com/index.html. 

There is more information in  your International Student Manual. 

 

Transportation 

http://www.hoosiershuttle.com/index.html


 The residence halls close over the following breaks: 
Thanksgiving, Christmas, Easter, and Spring break.  
The DC is closed. 

 Check with your RD if you have any questions or need 
to make housing arrangements. 

 There is a list of Important Dates on the residence 
life page https://www.huntington.edu/residence-
life/more-information/. 

 

HOUSING OVER BREAKS 
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 Andy Vaught avaught@huntington.edu  

 Shoshannah McKinney smckinney@huntington.edu  

 Margaret Pasko mpasko@huntington.edu 

 Or any of the ISC members found at 
https://www.huntington.edu/international-students/student-
activities1/international-student-council/   know if you have 
questions.  

 Visit HU International Friends of Facebook at  
https://www.facebook.com/groups/5820758399/?ref=br_tf  

    

 

 

 

We Are Here to Help You  
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 Student Life Office (Margaret Pasko, DSO)  
 # on campus: x-4026 ;  # off campus: (260) 359-4026   
                  email: mpasko@huntington.edu  
 
 Andy Vaught, ISC Advisor # on campus: x-4047 ;  # off campus: (260) 359-4047   
                  email: avaught@huntington.edu  
 
 Registrar  
 # on campus: x-4080 ; # off campus: (260) 359-4080  
 email: bdubois@huntington.edu  
 
 Business office  
 # on campus: x-4007 ; # off campus: (260) 359-4007  
 email: kwust@huntington.edu  
 
 Tech services  
 # on campus: x-4001 ; # off campus: (260) 359-4001  
 email: bclampitt@huntington.edu  
 
 DC – manager (Blair Stairs) 
 # on campus: x-4058 ; # off campus: (260) 359-4058   
 email: bstairs@huntington.edu     
 

Contact Information 
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